Steps for Completing the Online Registration Form
Testing and Evaluation Services (T&E)
In order to schedule your exams at Testing and Evaluation, located at 1025 W. Johnson St., please complete the following steps. It is important that you submit your request at least 7 days prior to the testing date. Requests made less than 7 days may be denied. Only students can complete the online request form.  You will also need to know your professor’s NetID prior to starting the registration process. The NetID is needed as part of the automated registration process. Please note that the NetID is not necessarily the same as your professor’s email. For example, your professor’s email could be: bucky.badger@wisc.edu but his NetID could be: bbadger.
1. Go to http://testing.wisc.edu/
2. Click on the "Students" tab
3. Click on the "Accommodated Testing" link
4. Select the link under “Students” that reads: “Click here if you are a student requiring special accommodations”
5. You must agree to the policy and then log in
6. Fill the information requested making certain to list the complete course title and course number
7. Fill in the accommodations you are requesting for the exam, as they are listed on your McBurney VISA.
[bookmark: _GoBack]Once submitted, an email will go to your instructor and he or she will need to confirm. Once this has been completed, you will then get further information emailed to you from Testing and Evaluation about your registration.
If you have any questions, please contact your Accommodation Specialist or Ben Fortney (testing.coordinator@exams.wisc.edu) at Testing and Evaluation.
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